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Application Form

FOR THE POST: EDUCATION PROGRAMME COORDINATOR – CHILDREN IN CROSSFIRE TANZANIA 
Please complete the form below and insert additional rows if necessary to give a full answer.  Please use a font size no smaller than 11 points.
1. Personal Details
	Mr/Mrs/Miss/Ms
	

	Surname:
	

	Forename(s):
	

	Date of Birth:
	

	Home Address:
	

	
	Country: 
	Postcode: 

	Telephone No (Home):
	

	Telephone No (Mob):
	

	Email:
	


2. Education 

Please give full details of educational qualifications including grades obtained from post primary school level onwards. 
	Dates Obtained

	Name of college / university 
	Qualifications Gained 

	From:
	To: 
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


<< Add additional tables as required >>

Please list spoken/written languages and level: 

	Languages spoken/written 
	Level (i.e. Basic, Intermediate or Advanced)

	
	


3. Employment Experience
Please give details below of previous and / or current positions, including any consultancy contracts, beginning with your most recent appointment.
	Employer 

(Name and Address)
	

	Duration of Appointment 

(state dates)
	

	Position Held
	

	Description of Duties and Responsibilities
	

	Salary
	

	Reason for leaving
	


	Employer 

(Name and Address)
	

	Duration of Appointment 

(state dates)
	

	Position Held
	

	Description of Duties and Responsibilities
	

	Salary
	

	Reason for leaving
	


	Employer 

(Name and Address)
	

	Duration of Appointment 

(state dates)
	

	Position Held
	

	Description of Duties and Responsibilities
	

	Salary
	

	Reason for leaving
	


<< Add additional tables as required >>

4. Additional Qualifications 

Please give details of any other training or qualifications you have received relevant to this post.
	Dates 
	Details
	Qualifications gained 

	
	
	


5.  Supporting Information: Experience, skills and knowledge 
Please give your reasons for applying, together with any other information you consider relevant to the post, including what you believe you can bring to the post.  This is where you should also completely address the person specification, giving specific examples of how you meet each criterion. Please outline specifically your experience in:
· Education sector and/or Early years education
· Programme implementation 

· Programme work involving multiple local partners  
Please use the box below and add additional sheets as necessary
6. Other Interests
Give a general outline of other skills, activities and interests that you feel may be of relevance to this position:
7. Information Technology Skills

Describe any computer / IT skills you might have.
8. If appointed, when could you take up this position?

9. Do you have any spent or unspent convictions? 
Yes [  ]   No [  ]
Referees

Please give the names, addresses and occupations of two referees who may be contacted to support your application for this position, one of which must be from your most recent or current employer from the direct line manager (they will only be contacted with your permission (see below).
	Referee 1:
	Referee 2:

	Name:
	Name:

	Organisation:
	Organisation:

	Position:
	Position:

	Address:
	Address:

	Telephone number:
	Telephone number:

	Email address:
	Email address:

	May we contact them prior to interview if shortlisted? 
Yes / No 
	May we contact them prior to interview if shortlisted?
Yes / No 


	Your Name (Print):
	

	Signature:
	

	Date:
	


Please email your completed application form to: jobstz@childrenincrossfire.org
The Deadline for submission is 5pm, 23rd of January 2015.
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