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Job Description
Tanzania Country Director

The Tanzania Country Director will be based in Dar es Salaam, Tanzania and is responsible to the Head of International Programme.  


Major Responsibilities:
· To develop and implement the Children in Crossfire Tanzania country strategic plan.    
· To ensure the CiC Tanzania country programme is compliant with Children in Crossfire’s policies and procedures.
· To develop and implement a fundraising programme in Tanzania 

Specific Responsibilities:

Organisational Development (10%):
· To implement an effective Tanzanian Country programme strategic plan 2010-2015 in compliance with the organisational strategic plan 2010-2015.
· To initiate, drive forward and implement a development opportunities for CiC in Tanzania, carrying out structured strategic reviews to respond to changing circumstances.

Managing for Development Results (50%):
To develop & implement a Results Based Management (RBM) approach as outlined in the CiC International Programme Operations Manual, to include:

Strategic Planning.
· Devising and implementing the Tanzania country programme strategic plan with the support of the Head of International Programmes
· Ensuring a clear coherence between the international and Tanzania  strategic plans
· Identifying ‘niche’ areas of expertise for maximum impact of Children in Crossfire’s programme of work in Tanzania

Monitoring, Evaluation & Learning.
To guarantee the results and outcomes of Children in Crossfire’s Tanzania Country strategic plan, 2011-2015 are achieved in compliance with relevant programme and project proposals by:
· Ensuring that CIC programme objectives are met and outputs delivered in compliance with relevant programme proposals and operational plans
· Ensuring systems are in place for effective monitoring, evaluation and impact assessment programme activities.
· Ensuring situation analysis, research and baselines are available.
· Ensuring there is an effective monitoring and learning process.
· Preparing and submitting a high standard of programme & project reports, both financial and narrative, in accordance with donor, board, Executive Director and management requirements.

Resource Management & Good Governance:
Guarantee robust resource management and financial planning & reporting by:
· Ensuring that the organisation is compliant with all legislation and good practice in Tanzania.
· Reporting to the Head of International Programmes on a monthly basis or more often as required. 
· Coordinating closely with CiC Ireland Finance Manager on financial matters and resource management.
· Ensuring all financial systems in CiC Tanzania are implemented in accordance with the organizational Financial Procedures Manual.
· Coordination with CiC Ireland for compliance with organisational management tools, such as the Risk Management Policy.

Implementation of Funding Programme (25%):
To broaden the scale and scope of CiC Tanzania’s funding from institutional donors and trusts & foundations by:
· Proactively seeking new opportunities for funding through in-country and external relationship building with potential and existing donors in line with the country strategic plan.
· Liaising with the Head of International Programme to develop and maintain a 3 year funding plan.
· Ensuring high quality applications to institutional donors (Irish Aid, DFID and the EU) and various national and international Trusts and Foundations are prepared & submitted on a timely basis with the support of the Head of International Programme.
· Ensuring a high standard of reporting is maintained and necessary feedback to donors is submitted on a timely basis

Staff Management & Development (5%):
· Ensure the effective performance of all in-country staff by providing leadership to and line management of all staff employed by CiC Tanzania  
· Cooperate fully with the HR Coordinator in Ireland to ensure all recruitment, employment, practises and procedures are implemented effectively and the Tanzania staff handbook is up to date and in compliance with local good practice, policies and legislation.
· Ensuring all Children in Crossfire Tanzania programme staff have appropriate job descriptions and contracts.
· Maintain staff appraisal and performance management in line with the performance of the country programme. 
 
Communications, Networking and Representation (10%):
Ensuring Children in Crossfire has effective representation and a high level of visibility in Tanzania and internationally by:

· Developing relationships with both government and local civil society partner agencies.
· Participating in appropriate networks, coalitions and forums etc. which relate to child rights, early childhood care & development and development effectiveness. 
· Ensuring clear information and publicity material regarding our international and Tanzanian programme is collated and made available for wider organizational use as requested.

Person profile

· Educated to Master’s Degree Level in relevant subject area of International Development or Social Science
· At least five years’ experience working in a developing country, with at least three of these in a senior programme management position (i.e. someone who has managed a multi donor programme).
· Proven experience of operating and implementing a Results Based Management/M&E System 
· Proven Experience of applying for and managing successful funding proposals for major donors (bilateral/multilateral donors).
· Experience/knowledge  of working in the area of Early Childhood Development
· Proven experience of monitoring and managing financial systems
· Strong Personnel Management experience
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